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Agency Application for 
Used Computer Equipment

 

 
 
Name of Organization 
 
Name of Contact person 
 

Date 

Address 

City State Zip 

Phone Fax E-mail 

Federal or State Tax ID # 
 
 
 
 
Describe number of computers needed and how the equipment will be used  
  

 

 

 

 
Application continues on reverse side ---  
 

OTAP Use only: Review by ___________________ Date _________ 
Fee Schedule per unit:  _________  Description of units _____________ 
__________________ __________________Number of units: _________ 
Comments: 



Any Additional information that will help us in determining eligibility 
 
 
 
 
 
 
 
 
 
 
This space may be used for other office equipment that you might be in need 
of if it is available: 
 
 
 
 
 
 
 

 
Note:  The computer equipment provided by OTAP will be configured to provide basic computing 
functionality for individuals with limited or minimal computing skills.  It may be necessary to 
upgrade to a more advanced computer to address needs of users with advanced computing skills.  
The mission of OTAP is to help bridge the "digital divide" by providing a computing experience for 
beginners.   

THE EQUIPMENT RECEIVED FROM OTAP IS PROVIDED ON AN "AS-IS" BASIS WITH NO 
WARRANTIES OR GUARANTIES FROM OTAP OR THE ORGANIZATIONS OR INDIVIDUALS 
WHO HAVE DONATED EQUIPMENT TO OTAP.  OTAP PROVIDES THE EQUIPMENT TO 
RECIPIENT WITHOUT LIABILITY OR AN OBLIGATION TO PROVIDE INDEMNITY OF ANY 
KIND.  Recipient will execute the agreements provided by OTAP that govern license rights to the 
software OTAP installs on the equipment.  Recipient agrees to comply with applicable laws and 
regulations governing ownership and use of the equipment, in particular those laws and regulations 
governing the proper disposal of the donated equipment.  Recipient will pay OTAP an 
administration fee in the amount of $75.00 for each desktop computer system it receives from 
OTAP or $125.00 for each laptop system. 

 
 
 
 
Name and Title       Date 
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